Hupexrtop I'YII PO

KOJIEKC JAEJIOBOM DTHK

H

VBazkaeMslii coTpyanuk!

Bel sBs€TECE YacTRIO 60MBINOTO, CIIOYEHHOrO KOJUICKTHBA, 00BEIMHEHHOTO OOLIMMH LETSIMH,
HMEIOMEro COOCTBEHHBIE TPAIMIMK M BHYTPEHHIOIO KynaeTypy. Hame Ilpeanpustue - sto
KOJIICKTHB CIMHOMBIIUICHHHKOB-IIPO(ecCHOHaoB. B cTabuibHOCTH pa3BHTHS HAIIEro 6uzHeca,
B CTpeMJICHHH K IOCTOSHHOMY COBEpHICHCTBOBaHWIO IIpemmpusTie OPHEHTHPOBAHO Ha
AOJITOCPOIHOE COTPYAHHYECTBO C KAXKIBIM YETOBEKOM, IPHHATEIM B HAlll KOJUIEKTHB. ['1aBHOE
YCIIOBHE JUIsl pabGOTHHKOB - paGoTaTh MaKCHMAJIbHO :atbcbekmsno, paclleHHBaTb HMHTEPECHI

Hpe,[[HpHHTHSI KaK CBOH JIMYHBIC, HE OCTAHABIMBATLCS HA JAOCTHTHYTOM.

Kaxzpiit pabornux mawero Ipemnpustus [IOHAMACT, YTO UMEHHO OH CO3/4eT PeaJbHOCTh, B
KOTOpOIi XHBET U NeHCTBYET. B kolekTHBe Hamero [Ipeanpusarus paGoTaroT Te, KTO BIIENISET
rIaBHOE, yMeeT paccTaBHTH [IPHOPHTETEI B CBoOEH pa60Te H Ka4€CTBEHHO HX HCIIOJIB30BaTh, a
TAaKKe HMCECT 370pOBOE HECTOJIIO0HE, 00/MafaeT HETPHBHAIBHBIM MBIILUICHAEM, SIBIISCTCS
HacTosIMM npoceccronasom cpoero Jena. Hame ITpempustue YBXKAeT HHIAUBUAYATLHOCTL U
UEHHOCTEL KXIOTO pabOTHHKA, MOOLIPSET HHHIHATHBHOCTE, HampaBjigd H OJHOBPEMEHHO
obecneunBas CBOOOJIHYIO TBOPYECKYIO HeATeNbHOCTh. UecTHoe OTHOIIICHHE K ey,
MAKCHMAJIBLHOE HCIIONb30BAaHHE CBOHX CHJ M CIOCOOHOCTEH MPHHOCST paboOTHHKY Hamero
IIpennpusTus He ToOMBKO MOpanBHOE YAOBJIETBOPEHHE, HO H MAaTEPHATBHYIO BBIFOAY, a TAaKkKe

ABJIACTCSI 3aJI0TOM IPOIIBETAHHS HAIIIEro Hpexnpnﬂmﬂ.

O¢dexTnBHas pabora Ha IlpeanpusTun sBaseTcs I8 Kakmoro W3 HAC caMoll HaIeKHOI
raparrueii Onaronoiyunoro Gyayero.

MeI - KOMaH/1a € THHOMBIIIITIEHHHUKOB H npodecCHOHANOB.

Ml nHecem orBercTBeHHOCTH 3a CBOIO paboTy mepen mapTHepaMH, MOJyYaTeIsMH yciyr
[Ipeanpustus, Koyeramu.

ME1 - mrosm fiea, MBI CTaREM YeTKHe LeM U BCerIa JOCTHIaeM HX.

Me1 106poskenaTenbHEl, YeCTHBI M OTKPBITBI B OTHONICHHSX JpYyr C JpyroM, NMOMOT4eM H
nposiBaseM 3aboty Apyr o apyre. OcHoBa Hameil KyJIbTYPHl - IOCTOSHHOE CTpeMJIeHHE K

COBEPIICHCTBOBAHHIO,



1. HazHaveHnne JOKyMeHTA

I_IEJ'IBIO JAaHHOTO MOOKYMCHTA ABJSACTCA ONMHCAHHE HOPM Cﬂy}KGGHOFO IMOBEACHHA paGOTHI/IKOB
['VII PO «®apmaueBTuueckuii 1eHTp» (mamee - Ilpeampusrtie), CHOCOOCTBYIOIIMX

s dexTuBHOMY passuTHIO [IpeampusTHs.

Kaxneri paGotmk [IpennmpusTus, CTaHOBACH YIEHOM TPYAOBOIO KOJUIEKTHBA, AOKEH
ONMHUPATHCS B CBOCH JIEATENILHOCTH HA KOPIOPaTHBHLIE HOPMBI H LIEHHOCTH, 3a()HKCHPOBAHHBIC
BO BHYTPEHHHX HOPMATHBHBIX JOKyYMEHTaX, B 4YacTHOCTH B Kojekce [e0BOH OSTHKH H

cimy»ebHoro noseaeHus pabotaukos [IpeanpusaTus.

Konekc nenoBoit  stukm u  ciyxeGHOro mnoBexeHuss paGOTHUKOB — I[IpeampHsTHS.

pactpocTpaHseTcs Ha BeeX pabOTHHKOB, BKIIOYas pykoroacTBo [Ipeanpustus.

[Tepeuunoe 3uakomectBo ¢ Konexcom menoBoii STHKH u Ciy:keOHOTO IOBEICHUA PabOTHHKOB

IIpeanpusTns BHOBb NPHHHMAaeMbIX Ha IIpemmpustHe paGOTHHKOB BO3JIOKEHO HA HAYAILHHKA

otaena Kaapos [Ipeanpustus.

Texymmii KOHTpONbL 3a BBINOJHEHHEM HOPM, H3JI0XKEHHBIX B Kojexce, BO3JIONEH Ha
HETIOCPEACTBEHHOTO PYKOBOAWTENS PabOTHHK a, NEPHOAMYECKHI KOHTPOJb - HadalbHHUKA

oraena kaapoB [IpeanpusaTtus.
2. Crpykrypa IlpeanpusTHs H B3aHMOOTHOMEHANA Pab0THHKOB

Crpykrypa [Ipeanpusrus u ee nmoapaszeneHuil paspabaTbiBaeTcsl W YTBEPKIAETCS THPEKTOPOM.
Jupexrop IlpeanpusThs NPHHEMAET CAMOCTOSTEbHbIE PELIEHAS 10 OTKPHITHIO H COKPAILICHHIO
pabounx wmecr. Havanouuk otnena xaapos [lpemnpHsrTusi, OCYMECTBISIOMMN OT HMEHH
IIpennpusiTasi meperoBopbl ¢ HOBBIM DPaGOTHHKOM, 3HAKOMHT KaXIOro paGOTHHKA IIpH
[IOANACaHUK TPYAOBOTO JIOTOBOpa €O CTPYKTYpo# [IpenpusaTus u noapaszieeHus, nepapxuen
¥ IOJHOMOYHAMH COTPYJHHKOB, COOTBETCTBYIOWIMX HX cTarycy. PykoBojctBo Ilpemmpustus
MOJICPIKUBACT MOJUTHKY OTKPBITBIX IBEpeil Ul cBOUX pabOTHHKOB. DTO 03HAYaeT /Uisl JII060ro
paboTHHKA, YTO €ro HEIOCPEJACTBEHHBIH pYKOBOAMTENb 00S3aH  BBICIYIIATh CBOETO

IMOAYHHEHHOI'0 H OTpearupoBaTh COOTBECTCTBYIOIIHM 06pa30M.

Ecmu HEMOCPEACTBCHHBIH HaYallbHUK HE JKEJacT MM HE MOXKET BBICIYHIIATE CBOEro

[IOXIMHEHHOTO0, TO MOCHSAHHI MOXKET OOPAaTUTECA K HadaIbHUKY OTAea KagpoB [Ipeanpusrus,

Pabora B kOMaH/e M yCHIHA KamI0ro paGOTHHKA SBJIAIOTCS YC/IOBHAMH JOCTHKEHHA YCIEXa.
llpeanpustue npHBETCTBYeT A00pOXKeIaTeIbHbIE B3aHMOOTHOIIEHHS pPabOTHHKOB H BCEMH
CHJIaMH CIIOCOOCTBYET COXPAHEHHIO 0JIaroNpUsITHOTO COMMATLHO-NICHXOIOTHYECKOTO KJIMMaTa B

KoJuleKTuBe. Bee pa3Horjiacusa paGOTHHKOB pemaroTes HX HECNIOCPCACTBCHHBIM PYKOBOIHTEIIEM

M B COTPYAHHYCCTBC C HAYaJIbLHUKOM OTZE/1a KaJIpoB.

Henomyctiumo jnenats xakoit 661 TO HH OBLUI0 KOH(IUKT JOCTOSHUEM TPETHUX JIHII.



PyxoBozctso ITpeanpustus noompser obpaienye paGOTHHKOB ¢ HI€AMH, OT3bIBAMH K

TOOBIME NIPEIUIOKEHHAMH, U IpobiemMaMu.
3. Haiim paGoruuxos

PaGoTrukom, ueHOM KOMaH B! POECCHOHANOB MOXKET CTATE 4€JIOBEK, IEHHOCTH KOTOPOTOo
COBMECTHMBI C LIeHHOCTAMHU Hautero [Ipeanpustus. PaGoTHuK 10mKeH HMeTh
IPODECCHOHATL B OMBIT, YPOBEHb 06pasOBaHHMS, JIHYHOCTHEIE Ka4yecTBa, COOTBETCTBYIOLIHE

TPeOOBaHUSM JODKHOCTH U TTO3BOJISIONIHE eMy OBITh YCIIEIIHbIM B paboTe.

Ot6op ocymecTRIsIETCS TOCPEICTBOM HCTIONB30BAHKA KaK BHYTPEHHHUX PE3EPBOB, TAKUX KaK
poTanus nepcoHana, Tak M BHEIIHUX: areHTCTBa [0 [0A60pY NepCoHaIa, areHTCTRA [0

TPYAOYCTPOHCTBY, FOCYAapCTBEHHEIE CIIy 05! 3aHITOCTH, Hntepner u T. 1.
B uensx noeeimenus sdpdexrusnoctu 0TOOpa MPaKTHKYIOTCS MHOTOYPOBHEBBIE COGECEI0BAHNS.

Hawanbuuk ornena kanpos Ipennpusitus no 3asskam PYKOBOAHTENICH NOApa3IeIeHH
3aHMMACTCA IIOHCKOM NepcoHaa i GopMUpPOBaHHEM 0aHKA TAHHEIX CIIELHATHCTOB Ha PEIHKE
TPyAa Co CTICLHATBHOCTAMH, BOCTPeGOBaHHBIME Ha [TpeANpHsSTHH; TPOBOIAT 0TOOp KaHIAMAATOB

Ha BaKaHTHbBIE JOJKHOCTH.

Ilouck pabOTHHKOB Ha BHOBB OTKphIBa€MBIC JO/DKHOCTH CONIPOBOXKIAETCSA OJHOBPEMEHHOM
Pa3paboTKO#H COOTBETCTRYIOMIEH HOKHOCTHOMN HHCTPYKIIHH, COCTABIEHHOH H YTBEPKIEHHOMH

110 npuHATEIM Ha [Ipexnpustun crangapram.

IIpuem paGoTHHKOB MOsKET POBOAUTHCS Ha KOHKYPCHOH ocHOBe. OO11Hii CPOK KOHKYpPCa He

JOJDKEH IPEBHIIIATE JABYX MECALEB CO BPEMEHH 3all0OIHEHHS CTaHIapTHOrO O1aHKa 3asBKH.

Pemrerne o npueme Ha paGoTy MPOM3BOAKTCS PYKOBOIHTETEM NOJPa3ACICHHS, HIYILIHM

PabOTHHKA, IPU COTIIACOBAHMH C HAYATLHUKOM OTIEIA KaJapoB U pykoBouteneM [Ipeanpusarus.

4. OdopmiienHe TPy AOBBIX OTHOMEHHI

I'pamoTHOE 0opMIIeHHE TPYIOBBIX OTHOMEHMIH Mexay pabotHuKOM H [Ipeanpustuem

ABIACTCA rapaHTHEH COLMANBHOM 3aINUINEHHOCTH paboTHHKA B JalbHEHIIEM.

Ipu opopmienny Ha paGoTy KaHIUIAT MPENCTARNSET B OTIEN KAJIPOB CIIEYIOLIME IOKYMEHTEI:
- IaclopT;

- TPYHOBYIO KHHXKY;

- JOKyMeHT 00 obpa3zoBaHuy;



BOCHHBIH OmuteT (an1s rpaxkaan, npeObIBAIOIIKX B 3amace);

CTpaxoBO€ CBH/ETENLCTBO (IJIaCTHKOBAs KAPTOYKA IEHCHOHHOIO CTPAaXOBaHMS);
- UHH;
- CIpaBKy O COBOKyNHOM rozfosoM aoxone HIA®JI-2 (¢ nocneanero mecra paGoThl);

- aHkKerty (IpH HEOOXOIMMOCTH);

dororpaduu 1 wr. (3 /4).

Ha 0cHOBaHHH TpeTbABICHHEIX IOKYMEHTOB (IIOATMHHHKOB) OTZE KaJAPOB 3al0JHSIET dbopmy

T-2, naet ¢ Heli 03HaKOMHUTBCS PaGOTHHKY MO POCIIHC.

HpPI 3a49HCJICHHH B IOTAT KaX/]IbIH paGOTHHK B 00513aTEIHbHOM TIOpAAKE IMTPOXOIUT HHCTPYKTAXK

o TeXHWKe 6e30MacHOCTH Y CI€IHAINCTA 10 OXpaHe Tpyaa.
5. lopsnok npoxo:kIeHHs HCMBITATEILHOTO CPOKA

[lenbro MCTIBITATENBHOTO CPOKA SBISETCS IPOBEPKA COOTBETCTBHS paGOTHHKA TTOPYIaeMOi eMy
AeATENIbHOCTH HEMOCPEICTBEHHO B paboyelt ob6ctaHoBKke. YUeM 60oJice yeTKHE HETH NOCTABJIEHBI
nepea BHOBb IPHHATHIM paOOTHHKOM, TeM 00JIee MPOCTOH OKAKETCH €ro afanTalHs Ha
IIpeanpusaTuu 1 0GBEKTHBHEIM PE3y/IbTAT IPOXOX/ICHHS HCIIBLITATEILHOIO CPOKa. PYyKOBOACTBO
IIpeanpusTys yBepeHO, YTO HCILITATENLHBIA CPOK - ABYCTOPOHHHIT Ipouece. McnbirarensHbrii
Ccpok no3BojiseT Ipeanpusruio onpeaenuTs mpodeccuoHanusm paboTHAKA, 2 paGOTHHKY -
ONpPEACITHTE COOTBETCTBHE MIOCTABICHHBIX TIEPE HAM 3a/1a4 COOCTBEHHBIM HHTEPECAM, CBOKO

CIIOCOOHOCTD H XKEJaHHE IIPHHATD H NOJIEPXKATh KOPIOpaTHBHYIO Ky 1bTypy ITpeanpustus.

Henocpencrpennslit pyKkoBOAUTEN BHOBL NPUHATOTO PabOTHHKA (IIPH HE0OXOIUMOCTH)
Ha3HayaeT Kyparopa (paboTHHKA OApa3ieNen s, IpopaboTaBiIero B HeM He MeHee 1 roxa),
KOTOPBIH 3HAKOMHT HOBOTO PaGOTHHKA C MPaBOBBIMH H pabOYHMMH HOPMAMH, TIPHHATEIMU Ha

IIpennpustun.

BHOBb IIpUHATHIH PaGOTHUK MMEET IPABO 0OPAINATECS K HAYAILHHKY OT/AENA KaJPOB 110 JTIO6bIM
BonpocaM. Taxoke Ipu npreMe Ha paboTy IITAaHUPYIOTCA 00S3aTENbHbBIE PETYIIAPHBIE BCTPEYH C

Ha4allbHHKOM OT/€Ja KaJgpoB 10 BOIIpocaM aJallTallhi.

HenocpencTeenHbIi pyKOBOIUTENE €T OLEHKY AEATENbHOCTH pabOTHHKA U Je/aeT
3aKIIOYEHHE: IPOLIE UCIBITATENBHBIA CPOK HIIM HE MPOLIES HCIIBITATENbHbIH CPOK.
3aKITIOYeHNE COTTIACOBEIBAETCA C PYKOBOAHTENSMH, KOTOPHIE TECHO COTPYAHUYAIOT C JAHHEIM

paboOTHHKOM.



3aknroueHUe NOCTYNACT K HAYAIBHHUKY OT/C]Ia KaJIPOB HE MMO3HEE YEM 3a HENEITHO 10

OKOHYaHHA HCIBITATEIIEHOIO CPOKa paSOTHHKa.

Ipu oTpunaTebHOM pe3ybTaTe MPOXOXKIEHHS HCIIBLITATENBEHOTO CPOKaA CIIEYET YBOTbHEHHE 110

ct. 71 TK P® ¢ hopMymHpOBKO# KaK He BELIEPKABIIN HCIIBITAHHE.

Ilpy nONOXKATENBHOM pe3ybTaTe NPOXOXK/CHHS HCIBITATENLHONO CPOKa (IIPH HEO6X0AMMOCTH)

TPYJOBOH JOTrOBOP NPOAOIKAETCH.
6. O0y4enne (MOATOTOBKA, MEPENoroToBKA H MOBLIMEHHe KBAIH(PHKANMH) MePCOHAA

OOGyuenue nepconana Bcex ypoBHeil ABISETCS HEOOXOMMMBIM yCIOBHEM Pa3BUTHS IEPCOHATA B

IIEJIOM M CIIOCOOCTBYET YKPETIeHHIO KOHKYPEHTHOTO npeumyinecTsa [IpemmpusTas.
OOyuenne ABasETCS CTHMYTUPYIOIHM (BaKTOpOM JUIs paboTHHKA:

- KaK HEOTBEMJIEMBIH aTpHOYT KapbepHOTO TPOABHIKEHHUS,

- Kak COCTaBJIAIOIIAS YaCTh KOPIOPATUBHOM KYJIBTYDBI;

- KaK MOBHIINEHHe NpodeccroHanbsHOTo peliTHHTa pabotauxor [Ipeanpusarns.

Opranusanys 06y4enns paGOTHUKOB HAXOAUTCS B KOMIETEHIMH HAYAILHUKA OT/IENA KaIpoB.

OGy4enne pabOTHHKOB MOXKET IPOBOJUTCS II0 HECKOJILKHM HAIPABICHHAM B 3aBHCHMOCTH OT

KaTCropHH I¢pcoHala.

- HMHIMBHIYalbHOE M IPYNIIOBOE 06y4eHHe PYKOBOIUTEIEIH;

neneroe odyuenre pabOTHUKOB MOApa3IeleHHIH;

IOBBIINICHHE KBBJIH(I)PIK&HHH CIIEHATIUCTOB,

OCBOEHHE CMEXHBIX Mpodeccuii.

B nenax u3ydenus notpeGHOCTH B 00y4eHHH €XKETOIHO B HOAOPE MPOBOMUTCA 3asABOYHAS

KaMIIaHWsl Ha Creayromui yuyebnsrii ron. Ha ocHoBe 3asB0k paspabaTeiBaeTcs mporpamMma u

OromKeT 00ydeHHs, KOTOPhIE YTBEPHKAAIOTCS JUPEKTOPOM.
7. lenoBas onenka paGoTHHKOB

Lemsio nenoBoit onenky aBnseTcs HanGoee PaOHATLHOE HCIIOTB30BAHAE KaAPOBOTO
noreHunana [Ipennpuarus. Onenka IesTensHOCTH pabOTHUKA IOMOIaeT HENOCPENCTBEHHOMY

PYKOBOIUTENIO 4€TKO chopMmynHpoBaTh MHeHHe 0 HeM. KpoMe Toro, oHa JaeT BO3MOMKHOCTD



BBICLIEMY PYKOBOJICTBY JIy4Ille OLEHUBATH CIIOCOOHOCTH M HEMOCPEACTBEHHOTO PYKOBOIHTES
pabotHuka. Taroke nenoBas OLEHKA AaeT paGOTHUKAM YHHKANBHYIO BO3MOXKHOCTE
CKOPPEKTHPOBATE NPE/ICTABICHHE O CBOMX JIEJIOBBIX KAYECTBAX U KAYECTBE BBITOJIHEHHS

CIIy’KeOHbIX 003aHHOCTEH.

HavabHHK 0T/eN1a KaAPOB COBMECTHO ¢ PYKOBOAHUTENSIMH MOPA3ETEHHIH pa3pabaTsiBaioT
KPUTEPHH, MEXaHA3MEI H METOIUKH NMPOBENEHUS OLIEHOYHBIX MEPONPUATHE JUTS CBOMX

pabOTHHKOB.

OCHOBHBIMH KPMTEPHSAMHE [P IPOBEEHAN OLEHKH CITYIKAT KBaTH(UKaus paboTHHUKA,
Ka4ECTBEHHEBIE U KOJHYECTBEHHBIC PE3YJIbTaThl, JOCTUTHYTHIE MM IIPH MCIIOTHEHHH

AOJDKHOCTHBIX 00s3aHHOCTEH, COOIIIOIEHHE TPYA0BOM TUCIIHILIHHEL

PB3YHBT&TOM JEIOBOM OLICHKH SBJIAIOTCS: BBIBOJBI O COOTBETCTBHH paﬁoTHm{a 3aHUMaeMOH
AOJBKHOCTH, PEKOMEHIAMH O BO3MOYKHBIX ITYTAX paﬁOTLI C 30HaMH pa3sBHTHA paﬁoTHHKa;
3a4YHCIICHHUE B KaJIPOBbIﬁ PE3CPB; NOBLILICHAE HUIIH ITOHHXEHHUE B JO/DKHOCTH; [TOBBIIIEHHE HIIH

NOHUXEHHE BHPEGOTHOﬁ IJIaThl; NEPECMOTP CHCTEMBI CTHMYITHPOBaHHA H CHCTEMBEI OIJIATHI

Tpy/Ja.
8. Bosnarpaxnenune paGoTHHKOB

3apaboTHas miata paboTHHKOB Haiero [IpeANPHSTHs CTPOMTCS HA NPUHIMNIAX 0GBEeKTHBHOCTH,
COpasMEpHOCTH MHAMBHAYAILHOMY BKJIally paGOTHHKA B JOCTHXKeHUe neneit [IpeanpusTus.
Kaxnpiii paboTHUK HMeeT NpaBo 3HATh HHAMBHYabHBIN OPSAOK M KPHTEPHH HATACICHHS ET0
3apaboTHOH m1aTsl. [TopsAI0K HaYkCIIEHHs U pa3MepHI 3apaboTHOM IUTATH He TIOTEXAT

obcyxaenuto Mex 1y paboraukamu IIpeanpusTus.

Tpyn pabotaukos [IpenpHsTHS OIIAYHBAETCS IO MOBPEMEHHO-IPEMHATILHON CHCTEME OILIATHL.
3apaboTHas ITaTa OTAEIBHOTO PAGOTHAKA 3aBHCHT OT €r0 THIHBIX pe3ynbTaToB. KOHKpeTHEIE
HOPMBI OILIATE! TPyJa pa3pabareiBaloTCs HAYATLHAKOM OTAENA KaIpoB M PYKOBOZHTEIAMHE

noapasaencHui [IpeanpusTis COBMECTHO, YTBEPKAAIOTCS JUPEKTOPOM.

ITepecmoTp Bo3HArpaxIeHHs paboTHHKA MOXKET OBITH MHHIMMPOBAH €ro HENOCPEACTBEHHBIM
PYKOBOZHMTENIEM Ha OCHOBAHHH YCIEIIHOCTH AESATENEHOCTH PabOTHHKA, OLIEHHBAEMOIH 110
pe3yIpTaTaM ero paboThl B TEYEHHE HCIBITATENBHOTO CPOKA, B TEUCHHE CpOKa JIeHCTBHSA

TPYOBOT'O JOTOBOPA, TI0 PE3yNILTATaM MPOXOXKACHHUS MPOLEAYPHI AENOBOM OLEHKH.

Ipennpustue Bupase nuddepenuupoBats pasmepsl 3apaGoOTHOM [LIATH Y CIENHATHCTOB,
3aHAMAIOLIMXCSA BEITIOJIHEHHEM CXOAHBIX paboT M 3aHMMAIOLIMX PABHBIE O CTATYCY JOJDKHOCTH.
OcHoBaHHeM ISt TaKOTO MG hepeHUMPOBAHHS SBISIOTCS KBATHHKAIMS CIIEMHATHCTA,

YCICIHOCTE IPOXOXKACHUSA MMPOIEaYPEI JIEJIOBOM OLIEHKH H PE3yIBTaTUBHOCTE TPYZA.



9. PaboTa ¢ kaapoBbiM pesepBom [lpexnpusTus
Pabora ¢ kanpoBLIM pe3epBOM HAXOMUTCS B KOMIECTEHIMH HAYalbHAKA OT/IENa KaJpOB.

B kanposeiii peseps BKII0OYar0TCs paboTHHKH, HanGolee 3 pekTHBHO paboTaromue Ha
IIpexnpusTan, NOGHBIIKECS 3HAYUTENBHBIX PE3YJILTATOB M 00/Iaa0IHe MOTEHIHAIOM

(IAYHOCTHBIM M IPOQECCHOHANBHBIM) JUIS 3aHATHA 00JIee BRICOKHX IOKHOCTEH.
Crucky KapoBOro pe3epBa IMMPOKOMY OTTIAIIEHHIO He TTOIeXKAT.
10. MepsbI noompeHus U B3LICKAHHS

3a 106pocoBeCTHOE BEIMOTHEHHE JODKHOCTHEIX 00SA3aHHOCTEH W JOCTHKEHHE KOHKPETHBIX,
BEICOKHX PE3yJBTaTOB B pa60Te, IOBBIICHHE MMPOU3BOOUTEIIBFHOCTH TPY/Aa, HOBATOPCTBO H
Jpyrue JOCTHXEHUs B pabote, criocoOcTByIOMHNE 3Q(DEKTHBHOM IPOM3BOACTBEHHO-
X034HCTBEHHOH M HUHAHCOBOH AesTensHOCTH [IpennpusaTus, paboTHHKY MOOIIPIOTCS B

cootBercTBUH ¢ [Tonoxxenuem o6 onnare Tpyna, npunsTom Ha [Ipennpustuu.
[Toompenus:

- 00BgBiIeHHE 61AaroJapHOCTH;

- IPEeMHPOBAHHE.

3a HEBBIIOJHEHHE UK HEHaJJIeXKalllee BHIIIOJIHEHHE JODKHOCTHRIX 00A3aHHOCTEH Ha paGOTHI’IKa

MOTYT OBITh HAIOXKEHBI CIICOYIOIIHE B3bICKAHMA .

- 3aMEYaHHe;

BBITOBOD,

CHHIKCHHEC npeMnanwoifI COCTaBISAIOMIECH OMNATHI TpyAda BIIJIOTE OO ITOJHOTO €€ CHATHA,

VBOJIbHEHHE.
11. CrpaxoBanue H cONHAIBLHbIE KOMIEHCAIIHH

PaboTauky [Tpennpusts moaaexar BceM BHIAM 0043aTe/IbHOrO rocyIapCTBEHHOTO
COIHATIBHOTO ¥ TIEHCHOHHOTO CTPAaXOBAHHUS B COOTBETCTBHH C JEHCTBYIOIHM

3aKOHOOaTEJIbCTBOM.

Onuata BpeMEHHOH HETPYJOCIIOCOOHOCTH, MIOATBEPIKIAEMOM MPeIbABICHHEM OOIBHAYHOTO

JIUCTKA, IPOM3BOAMTCSA B MMOPAKE, YCTAHOBIECHHOM 1 pyaoBeIM Kogekcom PD.



12. Ornycka

E>xeromnslii 0TIyCK NpefOCTaBIASTCA 1)1 BOCCTAHOBICHHA CHJI M ITOJHOIIEHHOTO OT/ABIXA.
PaboTHHKH HE TOMKHBI MCTIOB30BATH OIIAYMBAEMBIH OTITYCK IS pabOTHI IO

COBMECTHTEJIECTBY B IPYTHX OPraHH3aIlMsX.

Kaxnpiii BHOBS MPHUHATHIA pabOTHHK MMEET MpaBo Ha oTmycK (28 kaneHaapHbIX AHEH) 10
HCTCUCHHH IICCTH MCCALCE €ro HenpepbiBHoM pabotsl Ha [Ipeanpustun. Ilo cornamenuro
CTOPOH OIIAYMBAEMBIH OTITYCK paGOTHHKY MOXeT OBITh MPeIOCTABJIEH H JI0 HCTEUEHHS MECTH
mecsineB. Pabotarkam, paboTaronmm Ha [Ipennpustiu Goee rofa, €XXeroHbIH OTITYCK

NpEOOCTABJIACTCA B COOTBETCTBHH C rpa(bmcorw OUEPEAHOCTH OTITYCKORB.

ExxeromHbIi onayuBaeMblii OTIYCK IPeJOCTaBILETCS pabOTHHKAM IIPOJOKHTENLHOCTRIO 28

KaJIeHJapHBIX JHEH.

[Tepen BBIXOZOM B OTITYCK, HO HE Mo3/Hee 14 KaleHAapHBIX IHEH 10 Hero, pabOTHHK MOJAeT
3asBJIEHUE PYKOBOJHUTENIO OT/IENIa, KOTOPBI CTABUT CBOIO BU3Y M IIEpe/IacT 3asBJCHHUE B OTHEN

KaJpoB II0CJIE YET0 HEeo0X01UMbIEe CBCICHUA /I HAYHCJ/ICHHA 3apIlIaThel IEpENalOTCA

Oyxranrtepy 1o 3aprare.

OdepenHoii exeroJHbIH OTIYCK OMJIAYHBAETCA B MOPSAAKE, YCTaHOBIEHHOM TpyI0BBIM

KoznekcoMm PO.

3ampemaercs 3aMeHATh AHH OTITYCKa IeHEXHOMN Komiencarmei. Kommencanus 3a
HEHUCII0/Ib30BAHHBIN OTILYCK BBIIIIAYHBAETCS TOJBKO B CIIydae YBOJIbHEHHS paboTHHKA Tu00 B
TOM CJIy4ae, €CIIM OTIYCK pabOTHHKA NpeBbILIaeT 28 KajJeHIapHBIX JHEH (M0 MHCEMEHHOMY
3a4BJICHHIO paDOTHHKA YacTh €r0 OTIYCKAa MOXKET ObITh 3aMEHEHA ICHEXKHOH KOMIICHCAIMEH ITPH

cornacoBaHHH ¢ agMuHucTpanuei [Ipeanpustus).
13. IIpexpamenne TPYAOBLIX OTHOMIEHHH
Ilpexpaiienue TpyJ0BOro JOroBOpa BO3MOMHO TOJIBKO Ha OCHOBaHMH TpyaoBoro kojgekca PO.

W3menenue ycnoBHii TPyIOBBIX OTHOINEHHH B paMKaX MMHCLMEHHOI'O TPYAOBOrO AOrOBOPA

JOIyCKaeTCs TOJIBKO MOCJIEe HX B3aMMHOTO COTIaCOBaHMUA.
14. TpyaoBbie ciopbl

TpynoBsie cOphl M HHBIE PA3HOTJIACHS, BOSHUKAIOIIME MEXIY PAOOTHUKOM H €ro
PYKOBOIMTEIEM HIIH APYTMMH pabOTHUKAMM, pa3pelialoTcs Ha OCHOBAaHHH BHYTPEHHHX
HOPMAaTHBHBIX NIPaBOBLIX JOKyMeHTOB [Ipeanpustus. [Ipu HEBO3MOXKHOCTH pa3pelIuTh

KOH(JIMKT CHJIaMHA HETIOCPEJICTBEHHOTO PYKOBOAMTENS H pabOTHHKA, HEOCPEACTBEHHBIH



PYKOBOZHTE/b HMEIOT IPABO NPHBJIEYb K PA3PEIICHMIO KOHDIMKTHOM CHTYaLMM HAYATbHUKA

OTZIENa KapoB.
15. O6menne ¢ noceTHTEIIMH

C mo6sM nocetutenem Hpeanpustus paGoTHHKM T0KHEL BecTH cebs YBOXHTEIBLHO H
IIPUBETIMBO. He N0/DKHO BO3HUKATH CHTYalMi, KOra IOCETHTENE Haxoautcs B opuce onun. Ha
oABNeHUE nocerutens pabotuuk [Npennpustas nomken OTpearupoBaTh HEMEJICHHO. B
¢Ty'1ae, ECIH OCETHTEIE NPUIIEN K CIELHATHCTY, KOTOPOrO B HACTOSINEE BPeMS HET,
HEOOXO0IMMO BENUIHBO NIEPEHANIPABHTE €r0, 1aB IOIPOOHEIE OOBACHEHHUS O TOM, KTO MOYET

PELIHTE BOSHUKILYIO Y OCETHTENS POGIeMy.

3a 3anepKKkH B 00CTy)XHBaHUH TIOCETHUTEIEH, a TAKIKE 33 HEKAYECTBEHHOE MK HEeJI0CTaTOYHO
npoeccHOHANTEHOE 06CITYKHBaHNE OTBETCTBEHHOCTE HECET HEMOCPEICTBEHHBIH PYKOBOIHTEN

TIopa3ie/ieH s, KOTOpoe 06CITy)KUBAIO OOPaTHRIIETOCH.
16. O6menue no Teaedony

Brievatnenue o [peanpusTiu cknambiBaercs Yy 0OpaTHBIIMXCS 1O ITePBOMY Tele(OHHOMY

PasroBopy, MOSTOMY KaXIblH pabOTHHK 06s3aH yMETh I'PaMOTHO 0GIIATHCS [0 Tenedony.

Henonycrumo urnopupopanue Tene(pOHHBIX 3BOHKOB: HE MO3/IHEE TPETHEr0 CHIHAIA 3BOHKA
AOCJDKEH caefioBath oTbeT. OTBeYas Ha Tene(OHHEIH 3BOHOK, HEOGXOMHMO BEXKIIHBO
TTo37iopoBathed, MpousHecTn HasBanue [pennpustus. Teneponuse MIePETOBOPHI AOJDKHBI

BECTHCE ITPOMKHM YETKHM T0JIOCOM, Pedb T0JKHA OBITH BHATHOM, 10GPOsKeNaTebHO.

B cayuae, ecnu paGotauk, y KOTOPOTr0 3BOHHUT TenedoH, 00CIyK1BaeT IPUCYTCTBYIOIIETO
KIIHEHTa, Ha TeJICQOHHBIH 3BOHOK J0JKEH OTBETHTH KTO-TO U3 KOJUIET., Tenedounslii 3BoHOK He

JOJDKEH OBITH OCTaBlIeH 6€3 BHUMaHHA.
17. Pa6o4ee Bpems paGoTHHKOB

Bpewms Hagana paboThl 1y1st BceX paboTHHKOB [IpennpusTus - 8.00, ectu wHOE He OTOBOPEHO B

MHIMBHTyaIbHOM TPYIOBOM JI0roBope paboTHuKa ¢ [Ipeanpusituem.

IIpu HEBO3MOXKHOCTH npHiiTH Ha paboty BoBpems paGOTHHK JOIKEH H3BECTHTh CBOCTO
HEMOCPENCTBEHHOTO PYKOBOUTENS MIIH OTAENT KalIpoB O BOIHUKIIHX Mpobiemax
3a071arOBpPEMEHHO HITH HE N03XKE YeM B TeUeHHe ABYX 4acoB ¢ MOMEHTa Hayasa pabodero qHs.
OrtcyretBue Ha paGoyem MecTe B paGouee BpeMst Gosiee ueThIpex 4acoB 6e3 mpemynpexacHus o6

9TOM CBOET0 HENOCPEACTBEHHOTO PYKOBOIMTEIA HIIH OTOEH KaapoB CUHTACTCA MPOTyJIOM.



Cucremariyeckue onosnanns pabGOTHUKOB Ha paGoTy BJIEKYT 32 COOOH IUCLHUIUIHHAPHBIE
B3BICKAHUS M Hakasanus. CHCTEMATHYECKHE ONO3aHUs MOTYT NOC/TY)KUTh TIOBOJIOM IS OTKA3a

OT JlanbHeHIIero coTpyanuyectsa [IpeAnpuaTH CO ClenuaTucTOM.
OnaseiBasi, BEI He YBaXKaeTe He TOIHKO cels, HO B PyKOBOZCTRO, H KoJuIer!

Bpems nepepsiBa Ha 06ex cocrasnser 48 mun. Iepepriser Ha 06ex B noxpasaenenun 10mKHBL
OBITh YCTAHOBIIEHEI Tak, 4TOOLI B oduce scerna HaxoquIHCh pabOTHHKH, KOTODEIE MOT'YT
OTBETHTE Ha TeNe)OHHEIE 3BOHKH, IPE/IOCTABHTH HH(OPMALHIO, POKOHCYJIETHPOBATE. B
OCOOBIX CHTYaIHSIX BpeMs Hadalla H OKOHYAHHS paboTsl, nepepriBa Ha 066 MOXKeET OBITH

TICPEHECCHO MO MHULIHATHBE PYKOBOACTBA U ODOPMIIEHO B BHJIE COOTBETCTBYIOIErO IPHKA3a.

BoixonHble U npa3aHUYHEE 1HM Ha IIpennpustau coorseTcTBYIOT BesepansHbM U

PETHOHATBHBIM HOPMATUBHEIM aKTaM.

B ciyyae npou3BoacTBEHHO HEOGXOAMMOCTH HETIOCPEACTBEHHBIN PYKOBOIUTED MOXKET
[IPHBIICKATE OTAENBHBIX PabOTHUKOB UM BECH NIEPCOHAI IIpennpustus k pabote Bo BHEypouHOE

BpeMs.
18. Buemnnii B paGoTHHKOB

Pabotuuku npencrasnstoT 06mmk IlpeanpusaTys 115 BHYTPEHHHUX H BHEIIHHX KIIHEHTOB,
II03TOMY OT HMHJDKA KaXI0T0 KOHKPETHOTO pabOTHHKA, €ro TIOBEICHHS Ha pabodeM MecTe u
PabOTEI ¢ KIIMEHTaMH ¥ apTHEpaMH IpennpusTus 3aBHCHT UMHIK IIpennpustus u, B

KOHEYHOM CUeTe, €ro KOMMEPUYECKHH ycrex.

Paborauxu Ipeanpustus nomkas HONIEPKUBATE IETI0BOM CTHIIb, KOTOPBIH CO3/1aeT AEIOBOH
umuK [Ipennpusras. [Tostomy pykoBoxcTBo IlpennpusTus GopMyJIMpyeT HECKOIBKO 06IIHX

TpeOOBaHMI K CBOMM paGOTHHKAM:

- KaX7blii pabOTHUK J0JDKEH BBIIVIAIETh aKKYPATHBIM, C NPUYECAaHHBIME BONOCAMH. MY »KYHHEI

JOJDKHEI OBITH BEIOPHTE! TG0 UMETD aKKypaTHO NOJICTPHIKEHHBIE YCBI/GOpOY;
- CTHJIB OZICHCABI - IETIOBOH, ONIEX /1A - ONIPATHAS, YHCTAS H BBINIDKEHHAS,

- B 3UMHUH ¥ MEXCE30HHBIH NEPHO/| paGOTHUKH TO/DKHBI HMETH Ha paboyeM MecTe YUCTYIO
o06yBb. HemomycTimo HaxomThes Ha pabogeM MecTe B BEpXHEH OZIeXK e, a TAKXKE B T'OJIOBHEIX

ybopax;

- HENOMyCTHMO HaXOXJEHHE Ha paboyeM MecTe PaGOTHHKOB, HEMOCPEICTBEHHO OGIAIOIIXCS

C KIIME€HTaMH, B BRI3BIBAIOLIEH Ofexe.



19. Pabouee MecTO

[Topanoxk, uncroTa, akKypaTHoCcTh ouca 4 paboyero Mecra co3Jai0T GaronpusITHOE
BredatiacHue o Ilpeanpusatun. CtpemuTech co3garh HanOompmuid KOM(OPT I KIHEHTa, ce0d U
paboTHuKOB. Kakmpril paGoTHHK 1OMKEH TOAIEPKAUBATE YHCTOTY U MOPSIOK HA CBOEM
paboueM MecTe H CIIeAUTE 3a nopsaakoM B opuce. Jlobas uHpopManus, nojaurpaduyeckue
W3JIaHHs HA CTEHAX O(QHCHOTO MOMEIIECHHS JODKHEI ObITh TOMEILEHBI B OTBEACHHEBIX /IS 3TOrO
MecTax. OTBETCTBEHHOCTD 3@ YHCTOTY H MOPAAOK B O(HCHOM MOMELIEHHH HECET

HCHOCPGIICTBEHHBII':I PYKOBOJHUTEIL NTOJAPA3ACIICHHA, paﬁorafomer O B JAHHOM IMOMEINCHHH.

JloKyMeHTBI, COCTaBJISIOIINE KOMMepUYeCKyo TailHy [IpeanpusTus, a Tak)ke UHBIE BEIIH,
JOKYMEHTBI, IPEAMETHI U MaT€PHATBI, HCIIOIL30BAaHUE HITH Pa3rialleHHe KOTOPhIX CTOPOHHHMH
NMIaMH (B T. 9. KOHTPOJIHPYIOUIHMHE OpraHH3alHsIMH ) MOJKET IPUBECTH K yiuepOy s
[IpennpusTHs, He JOMKHBI HAXOMUTHCA Ha paboueM MecTe paOOTHHKOB H B JOCTYIIHBIX IS

IIOCTOPOHHHX JIFOJIEH MecTax.
Henonyctumo nepxxath Ha paboyeM MecTe:
- PEKJIaMHYIO MPOAYKIHIO PUPM-KOHKYPEHTOB;

- XYAOXXECTBCHHYIO JIATEPATYpY, JKYypPHaJIbl, Fa3eThl, HC HMEIOIHE MPAMOTO OTHOIICHHUS K

CIIyXeOHOH 1edTeIbHOCTH.
20. Kypenne H ynorpeb/JieHHe aJK0roJis Ha pado4eM MecTe

Kypenue u ynorpetnenue anxkorois Ha paboyem Mecte 3anpemeso. [Ipeanpusarue

NPUBETCTBYET 3[I0POBbIA 00pa3 JKU3HH.
KypeH#ue 10mycTHMO TOJILKO BHE CTEH 0(huca B CIELHATBEHO OTBEIESHHBIX JUIsS 3TOTO MECTaXx.

HenocpencrBennslii pykoBoguTe b NoApaselieHHs HeCeT NePCOHAIbHYIO OTBETCTBEHHOCTS 32
cobmoieHre AaHHBIX TpeOoBaHUit U TpeOOBaHMI NOXKAPHOH, CAHATAPHOMH, TEXHHUIECKOMH

Oe3zomacHOCTH, COXpaHHOCTH Me6eH, 000pYZOBaHUA B TEXHUYECKHX CPEACTB B IIOMEIICHHH.
21. CoOpaHus ¥ COBEIIAHHA

PykoBoncTBO [IpeanpusaTHs IPOBOANT COOpaHUs U COBELIAHUA s 00eCTIEUeHUs ONIEPATHBHOIO
obmena wHbopManuei B koiekTuBe. O BpeMeHH, MECTE U TMOBECTKE JHSA OUEPEHOrO
COBEII[aHHs, 4 TAKIKE O COCTABE YYACTHHKOB HEMOCPEICTBEHHbBIH PYKOBOAUTEIIb, OPraHU3yIOLIHH

COBEI[aHKE, OTIOBEIACT YIACTHUKOB JIMYHO B YCTHOH (GopMe.

CoOpaHus ¥ COBEIIAHHSA COOHPAIOTCS B COOTBETCTBHH C MIPHHATHIMH B MOApa3aeIeHAIX

IIpennpusTHS NpaBUIAMH.



PaboTHHKY O/KHBI IPUXOIMTE Ha cOOpanys BoBpeMs. PaGoTHUKH, IIpomycKaloImHe coOpaHus

HJTH ONa3bIBAIOIIHE HA HUX, MOTYT OBITH NNOABEPIrHYTHI NACITUIITIMHAPHBIM B3BICKAHHUAM.

Opranusatopsl cobpanmit 10JKHE! IMETh 3apaHee pa3paboTaHHEIH MUIaH cOOpaHHs, PeraMeHT,
a TaKXKe IMPeTyCMOTPETH BOZMOXHOCTE CBOOOJHOTO 0OMEHA MHEHHAMH B CIIEIHATLHO

OTBEACHHOE JIs 3TOrO BpeMs.

Bce Y4H9aCTHHKH COBEIIaAHHA MOJIKHBI 3apaHcc NOAroTOBHUTHCH 10 TEMATUKE COBEILIAHHU . B
00cy>KIeHHH TIPOGTIEM HEOGXOIMMO HCTIONB30BATh [IPHHIMI KOHCTPYKTHBHON KPHTHKH: [IPH
00Cy /ICHHH KaKOro-1u6o BOmpoca clie/lyeT MPUMEHSTE CUCTEMY 9€TKOM apryMeHTALMH CBOETO
BHJICHMS M NIPEATaraTe CBOM BapHaHTHI ero pemieHus. CtapaliTech ClOKHOE 0OBACHATE
AOCTYIHO, IPOCTO, KOPOTKO. YMEHTE aKTHBHO CIIYIIATh. Y BAXKAWTE Yy)KOE MHEHHUE HE MEHbIIIE

CBOEro. YMeiiTe IPHHATE KOMIPOMUCCHBIA BAPHAHT PEIICHHS IIPOGIEMBL.

22. KonduaennuaibHocTh

Hudopmanus spnsercs BaxHeimum gocrosuuem [Ipeanpusrus.
Honycxas ymeuxy ungpopmayuu, mei pabomaem na xouxypenma

Ha IIpennpusaruu 3anpemmena nepenaua kouhuaeHIHATbHON HEPOPMALIHH.

Pasrnamenve kondumeHIHaNEHOM HHpOPMALMK ABIAETCA HAPYIICHHEM YCIIOBHIH TPYLOBOTO
JIOroBopa ¢ pabOTHHKOM CO CTOPOHBI OCIEHETO M BICYET 3a C060H OTBETCTBEHHOCTH BILIOTH

A0 YBOJIbHCHHA.

AHaJIOrHYHBIE CAHKIMH MOTYT GBITh IPHMEHEHEI K pabOTHHKY, IOMYCTHBLIEMY OO0
nepe€aady CTOpOHHHM JIHIaM HITH Oopranusanusam HHQ)O])M&HHH, HaHOCAIIeH ymep6 HMHJDKY H
penytaunu IIpennpusras. Jlrobas neratuHas uHbopMauus o [IpeanpHATHA HIH €ro
PYKOBOJUTENAX, PACIIPOCTPaHAEMas MM NiepenaHHas pabOTHHKOM TPETHHM JIMIAM, a TAKXKe
uH(OpMaIHs, KOTOPas MOXKET GBITh 0OJHO3HAYHO UHTEPIPETHPOBAHA KAaK IOpOYALIas
penyraumio [IpennpusTys, paccMaTpuBaeTcs pyKoBOACTBOM [IpeanpusTus Kak HapylleHHe

YCJIOBHI TPYZOBOTO IOTOBOpA.
24. lonoiHenne u H3MeHeHHe HacTosmero Kogexca

Hacrosmuit Kopeke OyzeT paspHBaThCs ¢ yIeTOM TEKYIIMX H3MEHEHHH BHYTpH [IpeAmpHaTHs 1

BHC €TI0,

Koznekc MoxeT ObITh IOMOIHEH ¥ H3MEHEH PELICHUEM TUPEKTOpPA.



